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Information Session:
Editors and Submitters for PU/DRs

Management of grant
o deliverables through the Global
Fund Partner Portal

Grant Entity Data - Editor and
e Submitter roles for PU/DR
management

Raising Editor and Submitter
change requests in the
Partner Portal

(system demonstration)
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Starting with PU/DRs, Principal Recipients will gradually
handle more grant deliverables through the Partner Portal.

Benefits to direct
engagement through the
Partner Portal:
* Immediate access to correct
forms / templates to save time Implementation Oversight

and eliminate human error (e.g., (PU/DRs)
PU/DR, latest signed budget at
the start of a revision). Grant Making

» For certain deliverables, )
information can be entered
directly into online forms, which
lowers the administrative burden,

Funding Request*————

/—° Disbursements

»,— Revisions

the risk of resubmission from Grant ,——— Closure
template errors & allows for Lifecycle
automated data quality checks. _

< Grant Entity Data )

» Targeted communications to
individuals with portfolio, grant
and process level rights.

Il Currently rolling out

B Near-term roll-out
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for PU/DR Management
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Future process for receiving and submitting PU/DRs through the
Partner Portal (beginning in January 2022)

Steps for Principal Recipients

o1 Access the Global
Fund Partner Portal

Download
Excel form

Q
N

Complete
Excel form

Attach
Excel form

(=
H

Submit PU/DR
to Global Fund

Q
(3]
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ROLE

Submitter

Submitter

Submitter

Submitter

Editor and Submitter rights are assigned per
grant.

At a minimum, each grant is required to have
one Submitter. We recommend having two
submitters per grant, but not more.

KEY

Steps completed through the
Global Fund Partner Portal

Steps completed offline




Mandatory requirements for Principal Recipients

At a minimum, each grant
is required to have one
Submitter.

We recommend having two

submitters per grant, but no more.
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To request Submitter rights,
a signed Authorization
Letter is mandatory when
submitting the change
request.

Access the template here.

Principal Recipients are
required to raise all change
requests for Editor and
Submitter rights by

, Or as early as
possible.


https://www.theglobalfund.org/media/11512/fundingmodel_submitters-global-fund-grant-deliverables-authorization-letter_template_en.docx
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Raising Editor and Submitter
change requests in the
Partner Portal

(system demonstration)

oooooooooooooooooooooooooooooooooooooooo
ooooooooooooooooooooooooooooooooooooooooo
ooooooooooooooooooooooooooooooooooooooooo
ooooooooooooooooooooooooooooooooooooooooo
ooooooooooooooooooooooooooooooooooooooooo
ooooooooooooooooooooooooooooooooooooooooo
ooooooooooooooooooooooooooooooooooooooooo
ooooooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooooooo
oooooooooooooooooooooooooooooooooooooooooooooooooooooooo
oooooooooooooooooooooooooooooooooooooooo



Resources
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[Letterhead of the applicable Principal Recipient, Coordinating Mechanism or Local
Fund Agent, where available, including the official address information]

IGRANT ENTITY DATA
Template Letter: Autharizing PR contacts)
as “Submitter(s)” for Global Fund grant deliverables'

Template dated: [November 2021]

Instructions:

This letter is used for the designation of new or updates fo existing authorized persons with “Submitter”
Mights fof Giobal Fund gramt deliverables.

The relevant Coordinating Mechanism (CM), the Principal Recipient (PR) and Lead Implementer (LI}, if
appiicable?, or Local Fund Agent (LFA). (each an “Enlity). compieles this lefler (using the official Entity
ehrheac) ensurng hat Section 1 is e and signe by 3 dly aUhOrzed persan. The signed ier Must b
submitted with an appiicable change request in the Global Fund Partner Portal as a mandatory supporting
gocument

In preparing tis letter, p of

1. “Submitter’ authority is delegated with respect to specified grants (PRs and Lis) or speciied portioiios
(LFAS and CMs) and allows 3 person 1o (3) ownload, attach, and complete infofmation through the Global
FuNd Parmer Portal and () SUDMI Grant Geliveraties 1o e Glonal Fund. The GIogal FUNG fecommends
thai Eniies aulhorize no more than two Submitiers per grant (PRs and Lis) or porifolio (LFAS and Chis)

Issuing this letter will confirm that Submitter authorization for the Entty i currently accurately reflected in
the GED Module in the Global Fund Pariner Portal, including any necessary revecation of authority
approved under prewious lefters.

@

The Operational Poiicy Note on Grant Entity Data (GED) defines specific rules and requirements for Grant
Entity Data submitled Miough this template. Before completing the lemplate, please ensufe hat you have
read these requirements carefully and that the Grant Enlity Data submitied is compliant wih these
requirements

4. Additonal specific instructions are provided in the footnotes in the lempiate lefter. Please read them
carefully.

«

Counesy transiations in French and Spanish are avallable, If needed by the Principal Recipient. However,
the original English version must be completed, signed and submitted to the Giobal Fund

' Grant “geliverables” are any AoCUMENs required as pan Grant LITecycie processes including, bt
not limited fo: Funding Request, Grant Making. PR Reporting. Revisions. and Closure.

) re only appiicabie whet (such as the Ministry of
Heallh) i$ nol mandated to $ign Grant Agreements per natonal laws of other reasons. In such
cases, Ine mandated Govemment entity (Such as Ine MINitry of Finance of Ministry of Foreign
Afairs) signs ihe Grant Agreement as PR with the Government implementer (such as ihe Ministry of
Heaith) acting as LI

Authorization Letter template

for Submitter rights

Grant Entity Data

Grant Entity Data, formerly known as Master Data, is information that the Global Fund uses to

grant signatory names and other essential infarmation.

Giobal Fund Grant Entities, including Princ:
Local Fund Agents and cther or

al Recipients, Country Cox

inating Mechanizms
itup-to-date and accurate

To creste update and deactivate Grant Entity Data (SED), users can access the Global Fund
Partner Portal (GED Module) and use the documants below

actively grant ctivities, This in names, banking information

wn this information andi are responsible for keeping

(a

4 Letter Templates for ail grant entities

Letter Templates for Principal Recipients

+
4 Latter Tempistas for Coordinating Mechan
+

Local Fund Agents

& Manuals

Emncas
Country Coordinating Mechanisma
dounicad  Englsh | Eseafol | Fances

Local Fund Agents
sonriced v ngleh | Ecatl | Fancse

Third Parties
connicas v nglen | Eseat | Fancen

GED Interactive Guide
don Englan | Escatol | Snces

GED Internetive Guide (printable version)
‘ownica n Engtan

elele|le|le U

Process Infographics & Manuals

on Grant Entity Data (GED)



https://www.theglobalfund.org/media/11512/fundingmodel_submitters-global-fund-grant-deliverables-authorization-letter_template_en.docx
https://www.theglobalfund.org/en/funding-model/throughout-the-cycle/grant-entity-data/

Thank you!

T H E The Global Fund to Fight
AIDS, Tuberculosis and Malaria
’ GLOBAL 141,58 791 1700

F U N D theglobalfund.org
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